
INSTRUCTIONS: See Publication No. 76-Rh-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Rewrds Management Division, 330 Capitol Avenu4 Atlanta, Georgia, 30334, 
Attention: Scheduling Section. 

I FOR AGENCY USE _ -  - - 
,pplication Date 

-1 oplication Number 

__ -~ ~ - ~ -  
I. Person to Contact 

1. Agency Address 

Comptroller General, S t a t e  F i r e  Marshal 
Arson Inves t iga t ion  Division 
#7 MLK Jr. Drive, Room 448 
At l an ta ,  Georgia 30334 

__. -~ - .__ - .~ ~~ _ _ _ _  
Working Title 

FOR ~- RECORDS . .~ MANAGEMENT USE 
Application Number 

Date Received . Date Comoleted 

656-2064 
_ _  ~ ~ ~ 

~. 
Secretary-Invest igat ion Division 

. ~. ~ . ~~ 

Barbara ~~ ~ Dri ske l l  

a. 
b. 

-~ - 
I. Action Requested *b 

Establish Retention Schedule; record will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

=Ck&One: 0 Change; 0 Supercede; 0 Void 
I. Dates of Series 7:r 5. Records Series Title (followed by title used in off{ce; if different) 

i. Division and Office Function What i s  the function of the Division and the Office in which this record series is  created? 
Che State '  F i r e  Marshal i s  responsible  f o r  the prevention of the des t ruc t ion  of l i f e  and 
?roperty by f i r e ,  panic from fear of f i re ,  and explosion and related hazards as d i r ec t ed  
,y t he  Georgia Safe ty  F i r e  Act. The Arson Inves t iga t ion  Division i s  empowered with the  
?owers of Arrest and empowered t o  ca r ry  I -  weapons t o  enforce t h e  Arson S t a t u t e s  under 
louse B i l l  #1926. 
r i g i n  of t h e  f i re  & whether or not it w a s  an incendiary,  or set ,  f i r e .  
mson, they  a c t  as l a w  enforcement o f f i c e r s  with working l o c a l  l e v e l  a u t h o r i t i e s  and they 
inves t iga te  t o  apprehend the pe rpe t r a to r s  of t h e  crime. 
incendiary devices ,  acce le ran t s  and fore ign  materials. They interview witnesses ,  compile 
inves t iga t ive  r e p o r t s ,  fu rn i sh  evidence of c r imina l  acts t o  l o c a l  D i s t r i c t  Attorneys,  and 
t e s t i f y  t o  same i n  a cour t  o f  l a w  as exper t .  wi tnesses .  

'. Record Series Description 

snd t o  maintaining a continuing record o f  i nd iv idua l s  involved i n  arson inves t iga t ions  f o r  
use i n  fu tu re  arson inves t iga t ion  cases .  

. . .~ __ . .  , t965 Present. - -  -~ Owner/Occupant ~~~ ~ ~- - .  ~ Index F i l e  .~ ___ ~. ~ ~ 

Inves t iga to r s  are c a l l e d  t o  examine a f i r e  scene t o  determine t h e  exact  
If determined 

Our men screen f i re  scene debris f o  

. .  

~ 

~. ~. -. . - - :  . -. . ~ 

, - .  . .  
~ 

. .  - 

This f i le contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

Documents relating to: maintaifiing a cross-reference t o  t h e  Case Action Inves t iga t ion  Reports F i l  

Includedare: 4"x6" index cards  containing names of owners, occupants, witnesses, and 
sub jec t s  involved i n  f i re  l o s s e s  inves t iga t ed  by t h e  Arson Inves t iga t ion  
Division of t h e  S ta te  F i r e  Marshal's Off ice  

File i s  arranged: a lphabe t i ca l ly  by last name .of ind iv idua l .  
. .  

~ ~ ~~ ~ -~ ~~~ 

r~Month ly  Reference Rate How often are records referred to which are: 
One to six months old ---?OF-; Seven t? twelve months old - 1 5  --; Thirteen to twenty-four months old - 10 

twenty-fihmonths - _ _ ~ ~ ~ ~ ~ ~ _ _ _ _ ~ ~ _ _ _ _ _ _ _ _ _ _  and older 10 7 : - *  - . *  ~ - 
.,. 

~ 

.~ * 

.~ ~ ._ 
D. Annual Rate of Accumulation of Records * 

Letter-size drawers. e al--ize dra ers 0 her { 
F i l e  drawers with cen te r  ;h;%ider; 
Annual accumulation approxlmately rows or 

-$"$!:y-ds i n  e i ch  f ~ ~ i ? h 3  drawer. 

3-50-71; Rev. 76 (Over1 



en one or two documents in the f i le make it necessary to keep'td entire f i le for a long period, could these 

- 
11. 

documents be scheduled s e g a r a t e l L - .  _______ 
f I the informatign mntained in this series ever oublirhed! ~KWL attach  cop^.--^- ~~~ ~~~ 

g. I s  &; infofmGTon contained in this series ever analyzed and/or recorded in a summarized report? 

h. I s  there a duplication of this series in your office, or in another 6ffiq.or agency? . - 
_____ . - 

. .  L~ .-!f yes, & h e r e L ~  . . ~~~~ ~ 

.. ~ 

m lwamicxpnrtian of it1 reaularlv m bofilmed? 
~ ~ ~~~ ~~ 

? - ' ~ .  . .  a . . .  ' . 
rewrd serles result in a cpmpufer ~ L n t O u t  

Mention Requirements .+The following requires the series to be kept: 

a. State Law years. d. Audit period I I__ = ~= __~_l years. 
b. Statute of limitation .-.~. -.--years. e. Administrative need -35_-  -years. 
c. Federal law - ~- years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. ~ : . - \ . .  
These 'files are used i n  arson inves t iga t ions  t o  c ross  re ference  i n d i v i d u a l s ' t o  
determine an i nd iv idua l ' s  repeated involvement i n  f i re  loss i nc iden t s  of  suspicious 
na t ,Ge  .. - .. : 7~ . .  ~ .~ . -  - - .  

~~ r -  . .  . -  I .  
.~ - r  

- ..a. - .: . i ~ _  ". ~ . .  . ~ . ,. - . : ,~ 

. ~ , _ . -  - . ?  - - -  - ~~ . .  
I 

~~~~~~ 

. .  
~ .~~~ 

.~ _I_ 

. .  . . - , . ~ .  

12. Approved Disposition ln&ructions ~ This agency recommends that the f i l e  series be cut off st the end of each: . ~ .  ~ . .~ 

... . . '~ . '~ . 0 Calendar Year; '0 Fiscal Year; I3 Other . ~ ~ ~~ .. ~ __  -then, . , 

0 Hold in the current files area -, - - ;_month(s) . ~ . yeark); then . ~ ~ _, ~c - ~- ~ _ .  

0 Transfer to local holding area; hold -. .- yearb); then .- - , . - . . ~.~ . , - ..- 

Transfer to State Records Center; hold . .  -~--..-year(~); then ~ .- ~' < ~ - -  . .  

0 Destroy. .~ - .- 

0 Transfer to State Archives for permanent retention. . .  ~- - -  . ~ .  - -  ~~ . .  

~ - .. - .. ' i . I  .. -- ~ . , . . ,. . . ~~~ ,~ - . .  . -  .~ 

.~ ,.. . - -  - . .  
~. 

~~ ~. .. - . -  . - . .  - .  . ~ .  . 
L 

. .  
Other (Specify) 

Hold i n  cur ren t  f i l e s  area f o r  75 yeart;; then destroy.  

. I  

These instruCtions apply to a l l  prior and future accumulations of the series. 

b e 3  Head/Des@nee (Signature) Records Management WJcer /Signature) Date - 3 .  

state Records Committee (Signaturel Date Y 

Recommendations in para- 
graph 12 are approved. 
(If disapproved, attach letter 
of explanation.) : 


